Steps to Self-Query the National Practitioner Data Bank

Please note: the query automatically goes to both the NPDB and the Healthcare Integrity and Protection Data Bank (HIPDB). There is no option to query only the NPDB.

1. Gather the following:

a. NPI, DEA, and UPI numbers

b. License number for each state license you hold

c. Credit card for payment (Visa,MasterCard, Discover, or American Express; cost is $16).

2. Go to www.npdb-hipdb.hrsa.gov and click on the “Perform a Self-Query” icon near the top right side of the screen. When you see the screen titled “Welcome to the Self-Query Service,” click on the “Perform a Self-Query” icon once more.

3. You will see a screen titled “Rules of Behavior” that presents the terms and conditions for using the site. You must agree to these before proceeding. Click in the check-box at the bottom of the screen, then click on “Continue.”

4. On the screen titled “Self-Query Options,” click on “Individual Self- Query.” The system will take you step by step through a series of data items, ending with the “Validate/Submit” button.

5. Clicking the “Validate/Submit” button will immediately generate a formatted copy of the self-query.

6. To complete the process, you must print the formatted copy and take it to a Notary Public, who will have you sign and date it in his/her presence.

7. Then mail the notarized document to the address specified on the document. Self-query documents that are not notarized will be rejected. COPIC recommends utilizing certified mail.

8.  Your self-query response will be sent via first-class mail to the home or work address you specified as you entered your data.

Where do I submit the in formation?

Once you have gathered all the information required by the Act, you’ll be ready to submit your profile via the Colorado Board of Medical Examiners’ web site. Go to www.dora.state.co.us/medical/physicianprofile.htm. At the bottom of the screen, click on the link titled “Click here to submit your profile.” You may direct any questions regarding the Act to Tracey Martinez, Physician Profile Administrator, at tracey.martinez@dora.state.co.us or at 303-894-5965.
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